Insert Date
Employers Name
Employers Address
Employers City, ST Zip

Dear EMPLOYER,
I saw your posting for a JOB TITLE on the Phoenix Recruitment Online site. I believe my _____________would match me very well for this position.
[bookmark: _GoBack]My experience has allowed me to build on many skills.  Including……(list a few). [If you have any volunteer experience or any other work experience such as your own pet care business, babysitting, lawn care, helping out neighbors or afterschool activities, include things you have learned or participated in through those experiences here.  Try to discuss your any experiences you’ve have had that meet the job description, even if it was not paid. Summarize your resume.] I have attached my resume with more details of my past experiences and qualifications for this position.
My (insert some qualities about yourself that make you a good fit for this position, like excellent customer service skills, or patience, ability to learn quickly, etc.) allow me to become a successful JOB TITLE.  I look forward to meeting with you to discuss more about the JOB TITLE position with the EMPLOYER.  I can be reached by email at ____ or telephone _______.
Thank you for your consideration.
Sincerely,
Your Name
Your Address
City , ST Zip
Phone



