REQUEST FOR  PROFESSIONAL DEVELOPMENT FUNDS

CLASSIFIED STAFF ADVISORY COUNCIL

Name      
Dept./Unit       Campus Phone      
1.  Title of Proposed Activity (Informational brochure and/or other appropriate materials describing the activity MUST be attached)      


2.  Date(s) and Location of Proposed Activity     
3.  RATIONALE FOR ATTENDING: (Briefly describe in a separate attachment)  

a.
How the proposed activity supports the goal(s) of you/your department/your career.
b. How attendance at this event will enhance and/or affect your ability to do your job 

     
4. Itemized Cost for Proposed Activity

Due to limited funding, employees are encouraged to request departmental funding in support of professional development activities prior to applying for Allocation monies.  The Classified Staff Allocation Committee reserves the right to inquiry of the employee regarding this matter.


                                              Total Cost of
                      Amount Requested from
       Dept./Unit
                                                   Each Item 

          Allocations Committee

      Contribution *

Registration
     
     
     






Transportation
     
     
     


Hotel/Lodging
     
     
     




Meals
     
     
     

Other (please explain)
     
     
     


Totals
     
     
     
*Funding NOT contingent on Dept./Unit contribution


Budgetary  Approval for Department Funds: __________________________________
Complete this request and submit with documentation to the Allocations Committee

ATTN:  Amy Ibuaka, Phoenix Bookstore, UU 205
Requests need to be submitted and reviewed by the committee PRIOR to your proposed activity.  The committee meets the first Tuesday of every month. 

►►  Attachments Required  ◄◄


►  Informational brochure/meeting information


►  Rationale for attending

1

