Classified Staff Advisory Council

University of Wisconsin-Green Bay

Meeting Minutes of May 11, 2006

Attendance


Present:  Dick Anderson, Joan Keberlein, Elaina Koltz, Mark Roe, Kris Soukup, Tina 
Tackmier, Donna Van Straten, Terry Weller, Jose Zayas


Absent:  Bill Ahnen, Liz Hessler, Pam Kohlmeyer, Paula Marcec-Ehrfurth, John Majewski, 
Nancy Matzke, Mary Ann Rose


Guest:  Yarvelle Draper-King

Meeting Agenda

Call to Order:  Having a quorum, the meeting was called to order by Chair Mark Roe at 


1:35 p.m.


Approval of Prior Meeting Minutes:  The minutes of the April 13 meeting will be approved at 
the next meeting.


Welcome New Council Members:  New members Elaina Koltz, Tina Tackmeier and Terry 
Weller were welcomed to the committee.

New Staff Orientation:  As part of orientation, Yarvelle explained that all new employees (faculty, academic staff and classified) will be asked to meet on the day of the fall convocation.  For the remainder of the academic year, quarterly (or as needed) orientations will be set up and will be more of a reception than the workshop-type programs that were done in the past.  During their meeting with benefits, which is normally set up during their first week of employment, new employees will receive an orientation binder.  Yarvelle handed out the Table of Contents for the orientation binder.  In addition, Yarvelle stated that new employees will be informed of helpful information on our website.  Mark asked if the CSAC could receive a list of new classified employees on a monthly basis. 

Non-Represented Classified Staff:  Dick stated that he would be contacting the non-represented employees on campus (23 employees) to see if there is interest in forming a subcommittee of the CSAC.  Dick advised that currently non-represented employees do not have a voice on campus and this subcommittee could be a way for them to give their input and to become an organized group on campus.

Treasurer’s Report:  Dick informed the committee that the Fund 102 balance is approx. $1750.  The only expenses that he is aware of yet that may come out of this balance is the re-printing costs of the CSAC brochure and maybe some duplicating costs associated with the Shorewood-Classified Staff lunch promotion.   It was decided that the Provost should be made aware of the unused funds.   The Fund 136 balance is approximately $3700.

Approval of Updated CSAC Brochure:  Mark asked for comments/changes on the CSAC brochure as he would like to get it printed within the next week or two.  He advised he would email it once again to everyone, which would now include the new members, for final input.

Barbeque Update:  Donna met with Dan Murphy regarding doing a barbeque at Shorewood Golf Course.  The event was to be set up for one day a week for several consecutive weeks during the summer months.  Dan made the suggestion that instead of a traditional barbeque, we let Shorewood employees do the cooking and that Shorewood would give us 10 percent of the profit earned on dates and times we agree upon.  Our job would be strictly to promote the Shorewood/classified lunch promo.  Shorewood would provide us with a lunch special for each date, along with its regular menu.  It was decided that the lunch promo should be held on Thursdays from June 22 through August 17 (9 weeks) from 11:30 a.m. to 1:30 p.m.  It was also decided that dollars earned would go into the Fund 136 account.  Donna will contact Dan to finalize the plans with Shorewood.  If you have an idea for a catchy title for this event, please contact Donna, Ext. 2995.
Cookbook Update:  Mark reported on the status of the cookbook in Liz and Paula’s absence.  He advised that only three recipes have been received to date.  It was suggested that an email reminder be sent to all classified staff to submit a recipe.  Mark will ask Paula to send the email.

Community Building Committee Approve Letter:  Mark sent an email to committee members regarding the wording o
f a letter asking for representation on a new Community Building Committee.  The committee unanimously approved the letter.

Award/Recognition Ideas:  Mark asked for ideas regarding award/recognition ideas.  One suggestion was made that would somewhat model a good Samaritan deed that the Herald-Times-Reporter sponsors and the winners receives $50.  Faculty/staff could be asked for recognition type things for classified staff  and the winner could receive a free lunch gift certificate.  Using 136 funds, maybe something like this could be done on a monthly basis.

Meeting adjourned at 2:45 p.m.  Next meeting scheduled for Thursday, June 22, at 1:30 p.m. in Room SS 1400.

Respectfully submitted,

Donna Van Straten

