


University of Wisconsin-Green Bay
Classified Staff Advisory Council
Meeting Minutes
January 8, 2009

Attendance
CSAC Members Present: Liz Hessler, Amy Ibuaka (Treasurer), Elaina Koltz, Ron Kottnitz, Vicki Nellis, Joe Schoenebeck (Co-Chair), Jan Snyder, Teri Ternes (Secty), Terry Weller (Co-Chair), Paul Wikgren, Jim Polacarz Absent:  Kris Soukup
Liaisons: Elisa Dowd (HR)
Guests: Mike Mentzel (Safety & Risk), Becky Wendt (Sudent Emp/Financial Aid), Christine Kocourek (IS/Data Services) 

Meeting Agenda
	Call to Order
The meeting was called to order by Joe Schoenebeck at 10:35 AM. 
New Classified Staff were welcomed; all present were introduced.  

	Approval of prior meeting minutes
Teri Ternes indicated the date of today’s meeting (1/8) was incorrect on the 12/11/08 minutes.  With this update, Joe Schoenebeck moved to approve the minutes of the December 11, 2008 meeting; second Liz Hessler; motion carried.  Teri suggested action items appear in color as a reminder to individual/s to complete task; approved. 

	Treasurers Report
Treasurer Ibuaka reported 
 
Available Funds 12/11/08 GPR (102) 			   $ 	     	 1225.00
		  12/11/08 Provost (150)				     	 1838.50 
		  12/11/08 Non GPR (136)			     	 9888.09
Agency Account						          	          .88		
Gift Account (Endowment)						 5987.98	
Available										$18940.45		

	Fundraisers
· Cartridge Recycling
Amy Ibuaka continues to collect and mail cartridges (406 sent since August); boxes needed.  Larger collection bins (3) will be placed in the UU, 1 in Res Life, 1 in SS (Ibuaka), 1 in the bookstore, 1 in the hallway across from the mailroom.  Purchase of signage from UU Promotions & Marketing for new collection bins, as presented via email by Jim Polacarz, was discussed.   Joe Schoenebeck moved to purchase 12 laminated signs at $2/each; second Liz Hessler; motion carried.  Teri will advise Jim to purchase the signs.  Extra bins will be stored in TH 335; let Teri know if you would like one.  
· Flower Sale
Vicki reported the sale will kick off in March ’09 with delivery near Mother’s Day weekend (5/10/09).  WE are looking for ideas for funds (total goal, individual sales, and earmark profits). Bring suggestions to next meeting. 

Endowment Fund
· No activity

CSAC Website
· Paul will post tentative agenda to website.  
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Conferences
Spring ‘09
· Informational meeting of the Fall ’08 conference committee and the Spring ’09 committee will be held on 1/15/09, MAC-301 (Vista Conference Room), 10AM.  Members should bring any pertinent records to pass along to the new committee.

Fall ‘09 
· Informational meeting of the Fall ’08 conference committee and the Spring ’09 committee will be held on 1/15/09, MAC-301 (Vista Conference Room), 10AM. Members should bring any pertinent records to pass along to the new committee.

Newsletter
· Jim Polacarz, (Interim) Editor has been collecting data, articles, and interested staff.  Layout tentative; first publication April 2009, probably quarterly to start. Notices will be sent to classified staff to gain more interest/ participation/awareness.   Contact Jim Polacarz at CSAC@uwgb.edu

Harassment and Discrimination Training
· Reminder:  Mandatory; ongoing.  Link: http://login.brightlinecompliance.com
· Username is your UWGB email address; password is “welcome”
· Deadline:  January 31, 2009

Discussion – Other 
· Professional Development Funds:  General discussion; committee should consider revisions:  1) to show timeline for usage of funds; 2) Jan to provide sample of faculty template approval letter; 3) reimbursement from only one funding source.  Still need an article to create awareness to Classified Staff of funding availability (pending 12/08:  Kris Soukup, Chairperson PD Allocations Committee, write an article creating an awareness of the funding available and distribute via email to Classified Staff)
·  University Planning Committee Representation: Terry Weller informed us that Judi Pietsch is the rep for CSAC 
· Recycling of Batteries: Mike Mentzel presented the possibility of CSAC assisting with collection. Options on table.  Mike is meeting with Pam Kohlmeyer and will follow-up at next meeting.
· Amy suggested Classified Staff consider a donate $100 to Student Employee of the Year; consider; pending further discussion next meeting. 
· Fundraising Accounts:  Amy requested placing fundraising profits be placed in the agency account so we can use it for purchasing outside of state funds.  Discussion.  Terry Weller moved the treasurer would know best where monies should be placed and requested approval for treasurer to make these decisions; second Joe; motion carried.  

Next meeting

Thursday, February 12, 2009
10:30AM -- 11:30AM
MAC 301 – Vista Conference Room


Meeting adjourned, by Terry Weller, at 11:40 AM

Respectfully submitted,


Teri Ternes
Council Secretary
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