University of Wisconsin-Green Bay

Classified Staff Advisory Council
Meeting Minutes

December 15, 2005
Attendance
Present: Sharon Dimmer, Liz Hessler, Joan Keberlein, John Majewski, Mark Roe, Kris Soukup, Donna Van Straten and Jose Zayas
Absent: Bill Ahnen, Dick Anderson, Paula Marcec-Ehrfurth, Pam Kohlmeyer, Nancy Matzke Watzka
Mary Ann Rose

Guest: None.
Meeting Agenda


Call to Order


Having a quorum, the meeting was called to order by Co-Chair Mark Roe at 1:40pm.


Approval of prior meeting minutes


The minutes of the November 10, 2005 were approved as submitted.


Treasurers Report

Treasurer absent, no report given at this meeting. 
Allocation of Professional Development Funds

1.) A motion was made and seconded to approve the following statement being added to the REQUEST FOR PROFESSIONAL DEVELOPMENT FUNDS form:

“Due to limited funding, employees are encouraged to request departmental funding in support of professional development activities prior to applying for Allocation monies. The Classified Staff Allocation Committee reserves the right to inquiry of the employee regarding this matter.”


Motion passed by unanimous vote.


The statement is to be added to the form as soon as practical.


Thank you to Sharon Dimmer for drafting the statement.

2.) A discussion was held regarding, how do we communicate to department supervisors that CSAC is a 


recognized organization on campus and the departments are encouraged and expected to participate in the development of their staff to the extent that the departments budget allows.

It was decided that our first communication would be through the LOG and that Liz Hessler would contact and work with Chris Sampson in developing the communiqué.
Thank you to donors of professional development monies.
It was unanimously agreed that formal thank you cards be sent to those individuals that contributed to the UW-Foundation Employee Fund Drive with funds earmarked for Classified Staff Development. The cards will be addressed to the employee at their employing department and routed through the campus mail with CONFIDENTIAL stamped on the outside of the envelope. 
Thank you, to Donna Van Straten for seeing this task is timely completed.

Discussion on getting Classified Staff involved in the organization

Mark Roe began the discussion with the question, how do we get other classified staff members involved in their organization? He followed with the suggestion that we consider a Town Hall Meeting forum having a particular discussion topic for each such meeting. The survey that was completed earlier could be used to identify topics of interest or concern to staff members.
Another suggestion was to publish the times and dates of the council meetings and reinforce that they are open meetings and classified staff are encouraged to attend as their work schedules allow.

It was also suggested that we consider changing the meeting time to the lunch hour and having the meeting conducted in a brown bag forum.

It was requested that this topic be placed on a future meeting agenda for more in-depth discussion with an anticipated conclusion.

Upcoming Programs/Events

“Ethics in the Work Place”, presented by Associate Professor Emeritus Michael Troyer. This program will be co-sponsored by Classified Staff with Academic Staff.
Possible; “Violence in the Work Place” being sponsored by the Academic Staff without co-sponsorship from Classified Staff.

Professional Development Committee has several other programs/events of interest they are currently looking at and they will keep the Council informed.
Fundraising as a Revenue Source

Donna Van Straten requested that this topic be placed on a future agenda for discussion.
The next meeting is scheduled for 1:30-2:30pm, January 12, 2006 in the Counseling and Health Conference Room.
Meeting adjourned at 2:40pm.
Respectfully submitted,

John Majewski
Council Secretary
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