Classified Staff Advisory Council

Meeting Minutes

March 21, 2005
Attendance

Mary Ann Rose, Dick Anderson, Mark Roe, Sharon Dimmer, Steve Van Oudenhoven, Sheryl Van Gruensven, Janice Swiggum, Paula Marcec, Liz Hessler, Judi Pietsch (guest), Jan Snyder

Approval of Minutes

Minutes from the February meeting were approved as written.
Treasurer’s Report & Professional Development
Two previously approved professional development activities for individuals were cancelled (one is to be rescheduled).  Approximately $800 is currently available.  Sharon will send notification to employees that money is now available for training opportunities.
Academic Affairs Administrative Team

Judi Pietsch attended as a guest to give an overview of the group.  She explained that the Provost asked her to organize periodic meetings with Academic Affairs lead administrative support staff to discuss responsibilities and issues specifically related to the Academic Affairs area.  The goal was to create an avenue for communication, information sharing, and problem solving.  It is expected that attendees at these meetings will share any information deemed appropriate with other administrative support staff in their respective areas.
Marie Stephenson and Twila Marquardt created a website on their own to house helpful information frequently used by Academic Affairs program assistants, and have graciously offered access to it to anyone who is interested.  However, this is not intended to be an official resource for campus forms and procedures and should not be viewed as such.

Volunteers of the group are investigating the use and availability of campus forms via the campus website and will bring their findings to the whole group in the near future.  Issues such as incorporating parts of Marie’s & Twila’s website with the campus website, indexing forms by topic vs. form name, highlighting most popular links, etc. will be discussed with the Campus Webmaster.  Information will be shared as appropriate.
The Council will discuss this matter again in the future.

Departure of Council Member

John Majewski will be leaving his position at the end of June as a result of the campus budget cuts.  We are all sorry to see John go.
Effective Assertion in the Workplace

Workshop has been scheduled for April 5, 9:00-10:30.  We will co-sponsor.
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Potential Program
Programs such as bio-terrorism, safety in the workplace, etc. have been explored by Steve Van Oudenhoven.  Phil Pelliteri from the Madison Insect Diagnostic Lab, University of Wisconsin, Department of Entomology, has been contacted about presenting a session on workplace pests.  St. Norbert College employees will be invited.  The issue of providing refreshments for what will probably be a one or two-hour program will be explored.  Steve will send an email invitation and have an announcement placed in the LOG.
Carpel Tunnel Program
We will suggest that Jane Rank make the presentation by Dr. Phyllis King on carpel tunnel a brown bag event with no refreshments provided.
CSAC Website

Tabled until next meeting.
Bylaws
A motion was made and seconded to have Mary Ann continue as chair to provide continuity in group leadership; majority vote passed the motion.  We will need a new two-year member to be in training for the chair position, and a co-chair should be appointed.  Dick will write up a proposed bylaw addendum.  Dick, Liz, and Sheryl will handle elections.
Other Business

None
The next monthly meeting will be held Monday, April 11, 2:00-3:00 p.m. in the Counseling and Health Conference Room.
Respectfully submitted,

Jan Snyder, Secretary
