STUDENTS: Uploading Files to your Instructors Dropbox.
1. Navigate to the dropbox, either by using a supplied Outlook email link or through a link from an
instructors website.

Theyerl, Patricia has shared a dropbox with you

To help protect your privacy, some content in this message has been blocked. If you are sur
this message is from a trusted sender and you want to re-enable the blocked features,

sent: Friday, July 24, 2009 09:17 AM ||I"Ik to DI’ODbO}( _
To: SAVE this emnail.

The following dropbox has beer?éd with vou.

hitps:/zth wweb_edu/xvthoswis webview viewDropBox. action?

entrviName='emplovees/theverlp/Assignment®6201%620-%20Essav®s

200Questions. xappdviewMode=true

Thank vou,
Theverl, Patricia

2. Login to GBShare.

@M CONTECT TNE LI Help etk 3T 4b3-£309. Tnera 153 1 Le/nour Danawiath i

Username: |the',e'p99 |

Password: [sssessssad |

Domain: |uwgb.edu ¥

oK

3. Select either “Upload Files Now” (files are on a flash drive or local computer) or “Copy Files
Now” (files are in your GBShare space).

Ass'ﬁnment 1- ESSEI: Questions EDEH until gil?iﬂg 6:00:00 PMt

2 Upload Files -, Copy From Your Account
¢ Upload one or mare files :{=
from your local computer to OR = Copy files directly from your
this drophox. 2 account into this drophox.
Upload Files MNow ' Copy Files Mow

4. |If you are using the advanced upload screen, you may drag and drop files and folders* directly
from your local computer to the upload screen. If you are using the basic upload screen, click on
the browse button to upload individual files; select the Add File button if you wish to add

multiple files.

. GBShﬂ;'E' .
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upload (3

i/ For faster uploads, incuding the abilify to upload folders and tiyeir contents, try pur Advanced Upload.
Mote that Advanced Upload requires fhe Java 5 or higher plugih available from VMicrosystems.

Add File Select for Advanced Upload
feature. (drag & drop)
Name Remowve
WpsatheyerlpSiSettings'\Desktop\REV 1. doc b -4

Remave All Start Upload

Cancel MNext

5. Click on the Start Upload button, then Next.

6. You will receive an "Upload Successful" notice, and may select Finish to if you do not wish to
provide a description for the file. Click the Next button to add a description for the file.

7. Enterin the description, and then click the Finish button. You will see the new file(s) in the
dropbox.

Note. If you have opted to drag folders into the upload screen, all files will be placed into the dropbox
in a single location. The folder and sub-folder structure will not be carried through, and it's possible you
may encounter a name conflict should you have multiple files with the same name.

Using “Copy Files From Your Account”

1. Click on the Copy From Your Account button.

Copy From Your Account

Copy files directh from vour
al LUl I:_ il I:_LI :_: Ii‘_'h L:I Lll.lLlLlA

Copy Files MNow

2. Navigate to the file or folder you wish to copy to the dropbox using the expand icon. “HOME” is
the root of your personal GBShare space.

File/Folder: /E

!
~ | MNavigate

- Andy's Mew Folder
Proposed_agenda
515 350

T v v v

: GBShu;'e'__.
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3. Click on the folder or file to place the full path in the File/Folder field.

Copy From

Target: Assignment 1 - Essay Questions
Description:

File/Folder: |/stydents/theypao/Dietitics/group proje| &

= group project.ppty

o

4. Click the OK button.
5. You will see the new file(s) in the dropbox.
Missing Files in the Dropbox

It is possible that a file you submitted to the dropbox a week, or a moment ago may no longer show up
in the dropbox. Files may be moved by the dropbox administrator (instructor) at any time. Your file is
not missing, but rather moved to a location in which you do not have access.

Closed Dropbox

A dropbox may be closed at any time by the dropbox administrator (instructor). If the dropbox is closed
you may longer submit content and should contact the dropbox administrator. When visiting a closed
dropbox, it will be plainly displayed as "closed" and none of your content will be listed.

~GBShare?,

Assignment 1 - Essay Questions (Closed by Theyerl, Patricia

This dropbox is closed.

Other Submitters' Content

You are only able to see content which you have submitted. You may not see content added by other
submitters.

: GBShu;'e'__.
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