UNIVERSITY OF WISCONSIN - GREEN BAY
Unclassified Hourly – Paid Time Sheet

	

	

	NAME
     
     


	
(LAST)
(FIRST)


	

	DEPARTMENT & SUPERVISOR     
     

	

	

	
     
     
     
     
     

	
DIV. & DEPT. NO.
FUND
ACTIVITY
TOTAL HOURS
RATE PER HOUR

	

	

	MONTH & YEAR       

	

	SHOW IN & OUT HOURS

	 

 
	Sun
	Mon
	Tues
	Weds
	Thurs
	Fri
	Sat
	Weekly Totals


Hours
Min

	Week Ending 


     

	Time:      
Hrs:      
	     
     
	     
     
	     
     
	     
     
	     
     
	     
     
	     
	     

	Week Ending 


     

	Time:      
Hrs:      
	     
     
	     
     
	     
     
	     
     
	     
     
	     
     
	     
	     

	Week Ending 


     

	Time:      
Hrs:      
	     
     
	     
     
	     
     
	     
     
	     
     
	     
     
	     
	     

	Week Ending 


     

	Time:      
Hrs:      
	     
     
	     
     
	     
     
	     
     
	     
     
	     
     
	     
	     

	Week Ending 


     

	Time:      
Hrs:      
	     
     
	     
     
	     
     
	     
     
	     
     
	     
     
	     
	     


	NOTE: Report hours by the calendar week (Sunday through Saturday) Time sheets must be signed by employee and supervisor before payment will be processed Submit time sheets immediately following the last day of each month to the Payroll Office in ES 107.  Time sheets received by the 1st of the month will be paid on the 12th of each month.  Time sheets received after the 1st of the month and by the 20th will be paid on the following 1st. 

	Dates, Times and signatures MUST be completed before processing

	
	
	

	EMPLOYEE SIGNATURE
	DATE
	

	
	
	

	
	
	

	
	
	

	SUPERVISOR SIGNATURE
	DATE
	

	
	
	

	
	
	


Rev.  10/18/00

