Top 11 Tips for Writing a Winning OTM:

1. Proofread!  The better your OTM reads, the better it is as a candidate. A good tip is to write it in a word processor first and then copy and paste it into the database form.
2. Define all acronyms.  Remember that different letters stand for different things on different campuses.  Help those of us who read them by letting us know what you mean when you say ‘XYZ’.
3. Ask yourself: ‘will it make sense to someone who doesn’t know my campus culture?’  Similar to the last tip, the people who read your OTMs don’t know the importance of people, events, or organizations on your campus unless you make it clear for us!  Without this information, the contributions of your nominee can be lost on the selection committee.
4. Give details.  ‘Nuff said.
5. Make a list of people you want to nominate throughout the month.  If you prefer to wait until the last minute to do things, keep a running list of people/programs/groups you would like to nominate, so that when the deadline comes you don’t draw a blank.  Keep a post-it note by your desk for inspiration!
6. Even better...write the OTM as soon as you have been inspired—don’t wait until the deadline!  For those of you who prefer to get things done early, just get them in!  You are more likely to convey passion in your nomination and remember details if the event has just taken place.
7. Make sure you tell the whole story.  What was the impact of your nominee?  What’s the background?  Will it leave a lasting impact?  Give us context!
8. What was OUTSTANDING about the nominee?  Lots of people do lots of great things—help us understand what was extraordinary about your nominee.
9. Keep it month specific!  OTM winners are chosen for their accomplishments during a specific month, not over a multi-month period.  Keep your nomination clear and concise as to the impact made during the one specific month. 
10.  Keep it category specific! Remember that an OTM may be able to fit into multiple categories…pick the one it has the most information on and put it in there…if you are writing an OTM for RA of the Month the majority of the OTM wouldn’t talk about their experience on an Executive Board…you can mention it, but don’t focus on it. Also, remember to think about the category and really think if it makes sense to write it in that category
11. Just do it!  Sometimes the hardest thing about writing OTMs is the simple act of sitting down to do it.  Once you start, you realize how easy it is and learn that it’s a great feeling when you see that your nominee has won.  Do whatever you need to do to just do it!

