
  

 

Step 4:  Student Academic Reference 
Upward Bound 

University of Wisconsin-Green Bay 

E-mail: UpBound@UWGB.EDU 

 
 

Dear Academic Reference:  The student requesting you complete this reference is applying for participation in the 
Upward Bound program at the University of Wisconsin-Green Bay.  Before you complete this reference form you may find 
the following program information helpful.   
 
PROGRAM BACKGROUND: 
The Upward Bound program, UB, is a joint project of the University of Wisconsin-Green Bay (UWGB) and the U.S. 
Department of Education.  UB resides under the Federal TRIO umbrella as an Upward Bound program.  Upward Bound at 
UWGB is one of over 900 similar programs in the nation.  UWGB UB serves students from East, Preble, Southwest, and 
West high schools in the Green Bay Area Public School District (GBAPS). 
 
The purpose of the program is two-fold:   
 1) to increase high school students' skills in academic areas needed for postsecondary success            
 2) to provide motivation and encouragement for the pursuit an associates or bachelors      
     degree after high school.. 
 
PROGRAM FORMAT: 
UB is a full 12 month a year academic improvement program. The school year includes advising, tutoring labs from 3pm-
5pm four-days each week (MTWR), ACT prep, monthly cultural/recreational activities, college visits, and community 
service. During the summer UB has a six-week summer residential experience with students l iving at UWGB in the dorms, 
eating in the dining hall, participating in core academic classes in reading, composition, math, and science with lab work in 
the university laboratories in the afternoons. The UB program includes weekly local field trips, college visits, and 
community service in the summer. In addition, participants engage in structured recreational and social activities each 
week as they get comfortable with college life. 
 
All  student expenses, including transportation to and from UB, are paid for by a grant from the U.S. Department of 
Education.  There are no costs to students. Actually, the Students earn monthly stipends for their participation. 
 
UB PARTICIPANTS: 
Participation in UB is restricted to students currently enrolled (or will be enrolled in the fall) in one of the target 
GBAPS high schools, and that are from a family that meets federal eligibility criteria (they are lower-income and/or 
first-generation). Eligible students should be motivated to follow a rigorous high school academic program and to fully  
participate in program activities throughout the school year and during the six-week summer program. 
 
Applicants will be chosen to participate in the UB program by a selection committee.  Committee members are anxious to 
select for participation students whose opportunities for academic enrichment are l imited and who have the potential to 
benefit substantially from the educational and residential program offered by the Upward Bound program. The selection 
process is competitive, therefore, recommendations that provide better detail and insight help the applicant score better 
and increase his/her chances of getting into the program.  Upon acceptance, students participate in program activities 
during the school year and summer until they graduate from high school.  

 
REFERENCE APPLICATION PROCEDURES: 

Please complete the form on the reverse side and return it via one of the methods below: 
 Complete and Submit Online at https://www.uwgb.edu/upward-bound/apply/ (Preferred) 

 Scan and email the form to:  UpBound@uwgb.edu 
 Or mail to: Michael Casbourne, TRIO Director   

   University of Wisconsin-Green Bay     
   2420 Nicolet Drive 
   TRIO SS 1721  

  Green Bay, WI  54311-7001        
 

(over)

https://www.uwgb.edu/upward-bound/apply/
mailto:UpBound@uwgb.edu


Student Reference 

 
       STUDENT INFORMATION:_         ________________________________________________________________________ 

   LAST                                    FIRST                         APPLICANT ID CODE (if known)    
         

 

Please answer the following questions.  Attach another sheet if necessary. 

1. In what capacity do you know the student? (Teacher, Coach, Advisor, Mentor, etc.)  How long have you known the student? 
How well do you know the student? 

 
 
 
 
2. Describe the personal and social characteristics of the student.  How well do you think the student would fit into the Upward 

Bound program given the two main program objectives l isted above? 
 
 
 
 
 
 
 
3. Please indicate below any of the statements that describe the student’s  need for a program like Upward Bound.   

Areas of Need:  Low high school GPA      Low proficiency scores on state tests  

    Low educational aspirations     Limited proficiency in English 

 Lack of opportunity, support, and/or guidance to take challenging college prep courses 

 Lack of career goals and/or need for accurate information on careers 

 Lack of confidence, self- esteem, and/or social skills  Rural isolation 

 Interest in careers in math and science    Predominately low income community 

 Other ___________________________________ 
 

4. Comment on any reservations you might have in recommending this student for the Upward Bound program. 

  Recommend with no reservations 

  Recommend with some reservations - Explain: ___________________________________________________________ 

 
  I have strong reservations - Explain:  ___________________________________________________________________ 
 

 

5. Please provide additional comments that you feel will assist the selection committee with their decision to select the applicant 
for participation.  (attach more pages if needed) 

 
 
 
 
 
 
Signature _________________________________Title _____________________________ Date _______________ 

 
To help the selection committee and staff gain a better understanding of the applicant’s 
strengths and areas for growth, Please complete the attached Candidate Assessment Survey.  

  REFERENCE INFORMATON: 
                                                                                               
_______________________________________________________________________________________________ 
Name of Reference                                  Title     E-mail Address/Phone Number 
 



UWGB Upward Bound Candidate Assessment Survey 
For each statement rate the applicant (be candid, give the student the rating that reflects who they are now as a 
student not what we would like them to be).  

Information provided by references is considered confidential and not shared with the student/family.  

Commitment to learning – The student is 
For each statement use the following rating scale: ALWAYS (5), MOSTLY (4), FREQUENTLY (3), SOMETIMES (2), RARELY (1) 
1. in class/school regularly (attendance is important to them) 
2. ready with materials (an organized student)  
3. one that actively participates by take notes and asking/answering questions 
4. able to follow directions 
5. one that has trouble taking quizzes/tests (anxiety on exams)  
6. one that will make (and turn in) corrections to assignments or quizzes/exams   
7. one that takes on extra credit opportunities 
8. one who takes pride in their work (good is not good enough) 
9. resourceful and asks for clarification if they are confused  
10. one that would be described as having a strong work ethic  
11. easily distracted by others in the class (or day dreams)  
12. sometimes disruptive in class (lacking focus, bored, too talkative/playful)  

__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 

Responsibility – The student is 
For each statement use the following rating scale: ALWAYS (5), MOSTLY (4), FREQUENTLY (3), SOMETIMES (2), RARELY (1) 
1. on time for class/school (limited tardiness) 
2. one that  turns in assignments on time and complete 
3. one that uses in class time to study (wisely uses time) 
4. active about seeking help for teachers (they attend office hours) 
5. one that seeks out extra resources to learn from (self-reliant) 
6. one that does not procrastinate 
7. one that schedules time to study (manages/plans time well) 
8. able to admit they do not understand 
9. able to take responsibility for their learning and not blame others 
10. one that will advocate for themselves and others 

__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 

Persistence – The student is 
For each statement use the following rating scale: ALWAYS (5), MOSTLY (4), FREQUENTLY (3), SOMETIMES (2), RARELY (1) 
1. determined to complete assignments and projects and not just give up 
2. one that sees failures or setbacks as opportunities 
3. self-driven (self-starter, self-motivated) 
4. honest about challenges and short comings 
5. competitive seeking to achieve (not just ride the C) 
6. optimistic about their academic future 

__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 

Flexibility – The student is 
For each statement use the following rating scale: ALWAYS (5), MOSTLY (4), FREQUENTLY (3), SOMETIMES (2), RARELY (1) 

1. able to adapt to different teaching/learning styles 
2. one that works well independently (with minimal direct supervision) 
3. one that works well in groups (building/maintaining a supportive network) 
4. one that would be described as a good team player (both a leader and a worker) 
5. able to listen to others patiently and without judgement 
6. confident in their academic skills/work 
7. one that takes risks (academically/socially brave) 
8. one that wants to know the hows and whys rather than just accepting everything 

without question 
9. one that prefers to use computer based material to learn one that learns better by 

doing hands-on activities 
10. one that learns better by doing hands-on activities 

__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
__5 __4 __3 __2 __1 
 
__5 __4 __3 __2 __1 
 
__5 __4 __3 __2 __1 

 

Student’s Name __________________________ Your Signature _________________________Date ________________ 


