
Administrator Training Courses 

 

 Below is the website link containing ‘Assisted Living Survey Process Training’ and ‘Who Am I: 
Assessment, ISP, and Change in Condition Training’. 
https://www.uwgb.edu/registry/administrator-training-program-registry/administrator-
training-courses/  

 Select which course in which you wish to enroll. 

 
 Sign In to your account if you have one, or create an account if you do not have an existing 

account. Register and pay for the course. 

 
 

 Course registration is completed from the confirmation email that you will receive. **Save this 
email** 

 



 Click on the web link to start the course (see red arrow above). 
 Select ‘Enroll’ (see red arrow bellow) 

 
 

 Create a Canvas Account.  

 
 

 This will take you to the Checkout page. Your name will appear in the top right corner. Select 
‘Enroll’ (see red arrow below). 

 



 Select ‘Go to Courses’ 

 
 

 You will receive a prompt to check your email account. This will be the email address that you 
used to create a Canvas account. 
 

 
 Go to your email. Select ‘Catalog Enrollment Confirmation’ from ‘Canvas Catalog’. 

 

 

 Select ‘Access Your Dashboard’ found when you open the email. (see red arrow below) 

 



 Go to your name in the top right corner. Select the arrow down and ‘Canvas’ (See red arrow) 

 
 

 This will take you to your Canvas Dashboard where you will select the course and begin. Select 
‘Introduction’ under ‘Start Here’. (See red arrow) 

 
 

 To proceed to the next page, select ‘next’.  

 



 The training is at-your-own pace. You may stop at any time and come back to the class. To log 
back in, go to the confirmation email that you were asked to save. 

 From the original email, select the bottom link. (see red arrow) 
 

 
 

 Select ‘Login’ in the top right corner.  

 
 

 Select ‘UW Continuing Education Student’ (see black arrow below) 

 

 



 This will take you to the login page. Your login is your email address. If you forgot your 
password, please select ‘Forgot Password?’ and go to email to follow directions on resetting 
your password. 

 
 

 You will be able to pick up where you left off. 
 Students must complete the Evaluation at the end of the course. 
 Students are added to the Registry as having completed the training. A confirmation email will 

be sent to the student’s email address once the online registration is complete.  

Please call (920) 465-2315 or e-mail registry@uwgb.edu with questions—we are happy to assist. 

 

 


