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Date Requested:

Date Needed:

Copy Order Form
Course Title:

Course #

I HAVE WRITTEN OR VERBAL
AUTHORIZATION TO
REPRODUCE THIS
COPYRIGHTED MATERIAL.

Signature

O Collate
O Staple upper left
O 3-hole punch
O Fold (specify)
O Other (specify)
O Cut (specify)

OTHER SPECIFICATIONS

Coordinator Name:

Coordinator Phone:

# of Copies needed:

# Sheets to print one-sided

# Sheets to print two-sided

Copies will be available to pick up in the
Lifelong Learning Office

1S1040

Paper color:

LLI Cost:

Lifelong Learning Institute

NOTICE
Warning concerning copyright
restrictions.

The copyright law of the United
States (Title 17, United States Code)
governs the making of photocopies
or other reproductions of
copyrighted material. Under certain
conditions specified in the law,
libraries and archives are authorized
to furnish a photocopy or other
reproduction. One of these specified
conditions is that the photocopy or
reproduction is not to be used “for
any purpose other than private
study, scholarship, or research.” If a
user makes a request for, or later
uses, a photocopy or reproduction
for purposes in excess of “fair use,”
that user may be liable for copyright
infringement. This institution
reserves the right to refuse to accept
a copying order if, in its judgment,
fulfillment of the order would
involve violation of copyright law.

Revised 11/2017

11

Date Requested:

Copy Order Form

| HAVE WRITTEN OR VERBAL
AUTHORIZATION TO
REPRODUCE THIS

O Collate
O Staple upper left
O 3-hole punch
O Fold (specify)
O Other (specify)
O Cut (specify)

OTHER SPECIFICATIONS

Coordinator Phone:

# of Copies needed:

# Sheets to print one-sided

# Sheets to print two-sided

Copies will be available to pick up in the
Lifelong Learning Office

1S1040

Paper color:

LLI Cost:

Lifelong Learning Institute

Course Title: COPYRIGHTED MATERIAL.
Date Needed:

Course # Signature

Coordinator Name: NOTICE

Warning concerning copyright
restrictions.

The copyright law of the United
States (Title 17, United States Code)
governs the making of photocopies
or other reproductions of
copyrighted material. Under certain
conditions specified in the law,
libraries and archives are authorized
to furnish a photocopy or other
reproduction. One of these specified
conditions is that the photocopy or
reproduction is not to be used “for
any purpose other than private
study, scholarship, or research.” If a
user makes a request for, or later
uses, a photocopy or reproduction
for purposes in excess of “fair use,”
that user may be liable for copyright
infringement. This institution
reserves the right to refuse to accept
a copying order if, in its judgment,
fulfillment of the order would
involve violation of copyright law.

Revised 11/2017




