
You will receive an email notification from notify@ngwebsolutions.com which looks like this. Use the Click here to complete your section of the form. The 

form you are reviewing is always cited in the description. 

It will take you to a login screen. Use your network credentials and click Login. 

mailto:notify@ngwebsolutions.com


It takes you to a welcome screen. Click the Complete this form link or icon, either one works. 



Declaration of Degree form has four areas you must address, identify the Emphasis if applicable, Catalog year, Assigned Advisor   and select Yes or No to 

approve the declaration from the drop down box. 



 

Upon completion of top portion of the form. 

 

  



You can add comments and click next icon 

 

Enter your name and click Sign Electronically icon 

 

 



Last screen you see after signing any form. 

 

 

After clicking link in email, going through login and selecting Complete this form 

  



Course Substitution: 

Faculty member reviews student request and approves Yes or No, and annotates the exact substitution to be data entered 

 

 

 

 

 

 



 

 

Enter major and area it fulfills and click next icon 

 

 

 

 

 

 

 

 



 

Enter name and click the Sign Electronically icon 

 

 

 

 

 

 

 

 

 

 



 

 

 

Course Registration Override 

Top of form looks like this: (Student is supposed to request every override that applies to the course) 

 

  



Student has a comment section as does the instructor. 

Click the Next icon when completed with comments. 

 

 

Follow with the normal approval process.  


