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UNIVERSITY STAFF PROFESSIONAL DEVELOPMENT FUNDS REQUEST FORM

Submit funding request AT LEAST 2 WEEKS PRIOR to the event for review by the committee.  The committee meets monthly.  Required attachments include:

1. Information brochure/meeting information

2. Rationale for attending

Name:










Dept./Unit: 






    Extension: 




1. Event title: 











2. Date(s) of event: 

____________________

​​​​​​​​​​​​​​​​​​
  
3. Location of event: 


__​​​​​_______________________

4. RATIONALE FOR ATTENDING: 
a. How the proposed activity supports the goal(s) of the department and/or your career.
b. How attendance at this event will enhance and/or affect your ability to do the job.

5. Itemized Cost for Proposed Activity.  Reimbursement will be limited to 50% of the registration fee with a maximum of $300.*







Prof. Dev. Request
        Reimbursement
	Registration Fee
	$
	$
	$

	
	
	
	

	
	
	
	


*Funding NOT contingent on Dept./Unit contribution

Budgetary Supervisor approval: ______








Budget code for reimbursement: 









Submit completed request form and documentation electronically to:
Teri Ternes at ternest@uwgb.edu, Chair
University Staff Professional Development Committee
08/2018.USPDC/tt
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