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	TO:
	

	FROM:
	

	SUBJECT:
	VOLUNTEER AGREEMENT

	DATE:
	


This is to confirm your service as a volunteer in the _____________________________________ program at the University of Wisconsin – Green Bay (UW-Green Bay) for the period of ________________________.  Your service to the University may be terminated at any time prior to the end date specified by your Program Facilitator without notice.  As a volunteer, you are not considered an employee of the University.

During your time with our department/unit, you will be under the supervision of ______________________, __________________________, performing the following duties:   

· List

Your volunteer status qualifies you for an extension of the professional liability coverage provided to agents of the University of Wisconsin System so long as any potential liability occurs while you perform duties that fall within the scope of the description provided above.  This position carries no remuneration and you are not eligible for any benefits other than those specifically set forth within this letter.

Position of Trust.  It has been determined that you are a volunteer that is in a “Position of Trust” which is defined as “a paid or unpaid position where the holder of such position has the potential to cause direct harm to persons, finances, property, or the University in general” and in order to safeguard the youth on our campus, the University will obtain a Criminal Background Check and you will complete training in your connection to serve as a volunteer. 


Criminal Background Check (CBC): This volunteer activity is conditional pending the results of a criminal background check in accordance with the UW-Green Bay and/or UW System Criminal Background Check policy and procedures.  The volunteer activity will be withdrawn or terminated if the results are unacceptable. 


You will also receive an e-mail from HireRight requesting your authorization to process this background check.  Please follow the instructions in this e-mail as soon as possible.  If during the pendency of your volunteer work with the University you are subject to criminal arrests, charges, or convictions (including misdemeanor traffic offenses punishable only by fine) you must immediately report to Human Resources within twenty-four (24) hours or at the earliest possible opportunity following the arrest of issuance of charges.  Failure to make the required report will result in the immediate ending of the volunteer position.

Interaction with Minors.  All volunteers working with minors will comply with the University’s prohibited conduct, mandatory reporting, and safety protocols outlined on the Page 3 Handout. 


Instructional Activities:  For volunteers engaged in instructional activities.  This offer does not involve the full range of teaching, research, and service responsibilities of the probationary and tenured faculty.  In addition, the position carries no expectations of tenure, is not subject to normal faculty and/or instructional academic staff policies and procedures and may be terminated at any time by the supervisor without notice.


Violations of any of the above provisions as determined by UW-Green Bay at its sole discretion shall constitute a breach of this agreement and provide any or all of the following remedies; removal of any participants conducting themselves in a manner deemed unsafe or unacceptable to UWGB; temporary suspension of the activity; termination of this Acknowledgement of Responsibility.  

I will be pleased if you accept this appointment as a volunteer and provide your expertise to our project under the conditions outlined.  If you accept this appointment, please sign below and save this document.  Next, login to Volunteer Matters to create a login and complete the steps outlined to upload this document.  You may utilize the User Guide to assist in this step. 


------------------------------------------------------------------------------------------------------------------------------------------
I have reviewed, understand, and accept the terms and conditions related to my service as a volunteer, which are described in this agreement.



	
	
	

	Signature
	
	Date



Please forward the original signed agreement to your Program Facilitator




VOLUNTEER HANDOUT FOR YOUTH ACTIVITIES
All volunteers will comply with the University’s prohibited conduct, mandatory reporting, and safety protocols outlined below.  There may be additional training required; please contact your Program Facilitator.
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PROHIBITED CONDUCT
Prohibited Conduct is considered any conduct according to University’s Title IX | Compliance & Integrity (wisconsin.edu) and the following prohibited behaviors:
· Any conduct or retaliation conduct that is outside of UW-Green Bay Harassment and Discrimination Policy
· Sexual harassment and sexual violence defined in Regent Policy Document 14-2; 
· Child abuse and neglect as defined in UW System Administration Internal Policy HR-7; 
· Bullying, grooming, and other predatory behavior;
· Adults infringing on youth participants’ privacy in situations where privacy is expected (e.g., changing clothes, taking showers) except when a health or safety exception is necessary and appropriate;
· Adults showering, bathing, or undressing with or in the presence of youth participants;
· Adults sharing sleeping rooms with minors except in the case of familial relationships; 
· Adults entering sleeping rooms assigned to youth participants except for room checks with at least two adults or in health or safety emergencies;
· Photographing or recording in areas where privacy is expected by youth participants (e.g., restrooms, changing rooms, showers); and
· Using or being impaired by alcohol, unauthorized drugs, or tobacco products when engaged in covered activities. 
· One-on-one contact between adults and youth participants is prohibited except in the following circumstances:
· One-on-one instruction is required for a covered activity (e.g., music lessons, tutoring, competitions, mentoring). The following restrictions shall apply for one-on-one instruction, including virtual activities:
a. Interactions must always be observable and interruptible (e.g., location is documented, open door, other adults are aware of the interaction and can interrupt at any time). 
b. Parents/guardians must be informed in advance that the activity will include one-on-one interactions. 
· There is a familial relationship between the adult and youth participant.
· A personal aid or other assistant has been approved by the university as a reasonable accommodation. Personal aides or other assistants may be required to meet youth protection screening and training requirements.  
· An emergency warrants it (e.g., accompanying a youth participant to the emergency room, locating a missing youth participant, youth reporting personal concerns to a trusted adult). 
· Overnight Activities:  room assignments will include one bed per participant.

REPORTING RESPONSIBILITIES FOR INCIDENTS
All mandatory reporting Incidents with minors shall be reported immediately to the Title IX Coordinator or University Police at 920-465-2300 and follow the covered activity Safety Plan.  All staff or volunteers must comply with obligations within this section and Mandatory Reporting of Child Abuse and Neglect Policy (Executive Order 54) that include but are not limited to, a threat of child abuse or neglect or learns of an incident or threat of child abuse or neglect, and the staff has reasonable cause to believe that child abuse or neglect has occurred or will occur.  All staff/volunteers will receive reporting training prior to the first day of participation at the covered activity.

The primary contact is responsible for documenting the covered activity’s response to incidents and providing such documentation to Risk Management upon request.

All such reporting incidents include:
· All adults (e.g., employees, volunteers, students, contractors) with significant access to youth participants are required to take appropriate action when and if they witness or receive credible evidence of an alleged violation of this policy. This includes, but is not limited to, reporting incidents outlined below to the appropriate university individual or unit in accordance with university procedures, relevant policy, or applicable law. 
· Any suspected physical abuse, neglect, or sexual abuse of a minor pursuant to the university’s EO54 reporting procedures;
· Sexual harassment or sexual violence as defined by the university’s Title IX policy;
· Incidents resulting in serious harm requiring professional medical attention, 
· Incidents of behavior or accidents that either caused or had the potential to cause harm or injury to another individual
· Incidents involving a missing or unaccounted for youth participant; and
· Illegal or unauthorized use of alcohol, drugs, or tobacco products
· Any property damage that occurred during the activity
· Any incident during and/or due to the activity that would warrant prompt action or attention by the University to avoid or minimize risk of harm or injury to others.

[bookmark: _Hlk107991514]BASIC SAFETY PLAN MODEL
[bookmark: _Hlk221271880][bookmark: _Hlk119503592][bookmark: _Hlk121395672][bookmark: _Hlk122513931]All staff must follow the established emergency response protocols that identify incident escalation, reporting of prohibited conduct, mandated reporting, Title IX, and any other medical, behavioral or facility incidents.  

Staff or Volunteer must assess the immediate severity and act accordingly by contacting 911 for emergency situations followed by the Activity Primary Contact.
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