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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

Before submitting your application, you must create an account in our Microcredentialing
Dashboard. This account will be used for all training applications you submit to the
Microcredential Program

Open this link in a browser: Login (uwgb.ed U)

Select “Register:”
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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

Enter your first name, last name, and preferred email address and select “Sign-up:”
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Cerified Direct Core Professional

WisanegiverCDCPcom
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Testing

= kapalczc@uwsb.edu

Already have an account?
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Certified Direct Care Professional

Microcredential Application

Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

After signing up, you will receive a message asking you to check your email for further

instructions:

NOW, CHECK YOUR EMAIL

Check the email account associated with your user name for

instructions on resetting your password. Remember to look

in your spam folder, where automated messages sometimes
filter. If you still can't log in, contact yvour administrator.

Back to login

You will receive the following email in your inbox (Note: If the email does not arrive
within 15 minutes, please check your Junk/Spam folder). Select the link to log in to

your newly created account:

Welcome to The UWGB Microcredential Dashboard

. . © Reply | € Replyall
noreply@salesforce.com on behalf of The UWGB Microcredential Dashboard <kevin@swiggumconsulting.com:> ’ )
To kapalcze+112233@uwgh.edu
(® We could nat verity the dentity of the sender. Click here to learn more
Hi Casey,
Welcome to The UWGB Microcredential Dashboard! To get started, go to https://cdcp.uwgb.edu/login?
€=YAWBHUZLVZ7ASSdvmPVhImT2iyk7imecF QwezvCTm1t2IcafEIYesIqZaqTC] TISYLt72t95 3B LV[OMEKFC: 1cU4UVZRAON. CIANOOVLIL FOOSXIShOiNI1fizgkOdR. 244xUoRSNGpBYa27CiZNin DYGAD2TeH22g%3D%3D

Username: kapalczc+112233@uwgb.edu

Thanks,
University of Wisconsin - Green Bay
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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

You will be prompted to create a password. (Note: Please make note of your username
and password as you will need them to access your dashboard):

WisCaregiver Caregrs

Certified Direct Care Professional
WisCaregiverCDCP.com

Change Your Password

Enter a new password for
kapalcze+112233@uwgb.edu. Make sure to include at

least:
15 characters
1 letter

1 number

* New Password

* Confirm New Password

Password was last changed on 5/30/2024, 3:39 PM.
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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

You are now logged in to your personal Microcredential Training Partner Dashboard!
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Microcredential
Training Partner
Dashboard

You are now ready to submit your Training Application. Select “Training Application” and
“New Training Application:”

ing Application X —+

‘cdcp.uwgb.edu/s/training-application
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New Training Application
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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

You will now complete all of the required fields applicable to your training:

Microcredential Application for Potential Training Partners

Update Instructor Information
“Indicates a required field

Middle Initial

a

kapalczc+112233@uwsb.edu
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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

Microcredential Application for Potential Training Partners

*CDCPs will receive a digital badge based on the category with which your training best aligns.
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Certified Direct Care Professional

Microcredential Application

Submission

Instructions on submitting your application for the WisCaregiver

Careers CDCP Microcredential Program

Microcredential Application for Potential Training Partners

Spinal Cord and Traumatic Brain Injuries
Casey ProdTesting - Spinal Cord and Traumatic Brain Injuries

" Indicates a required field
What is the name of your training?
Casey's Prod Test
* Please describe your training in 1-3 sentences

Testing

*What setting is your training offered in (choose all that apply)
Virtual
In-Person
Hybrid (Virtual or in-person)

he URL for your training’s webpage

* How long does your training take ta complete (in hours)?

* Does your training require regular recertification?
Yes
No

Vhat is the cost of your training (if free, please enter 0)?

* s your program accredited by any professional organizations, universities, or governmental agencies?

Yes

Add anything else you would like DHS/UWGB to know about your training opportunity

Updated 6/5/2024
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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

Microcredential Application for Potential Training Partners

Casey's Prod Test
Casey ProdTesting - Spinal Cord and Traumatic Brain Injuries

* Indicates a reguired field

Please read the terms below and indicate your agreement

* | understand that if my training is approved as a microcredential, | will need to be re-certified every 3 years and continue to meet the renewal requirements
v| IUnderstand

*This opportunity is offered at no cost to training partners through 6/30/2023. After this date a fee to participate may apply unless additional funding is secured for this program. DHS will
communicate any potential future fees with active microcredential training partners as soon as possible
v/| I'Understand

*To register as an official microcredential opportunity, it is important you provide DHS/UWGB with information about the CDCPs who successfully complete this course. If selected for this
opportunity, do you attest that you will be able to electronically capture and share the following information

v | | attest [will be able to electronically capture and share First Name, Middle Initial, Last Mame, DOB, Email, Phone, and Zip for students

Previous

Microcredential Application for Potential Training Partners

Casey's Prod Test
Casey ProdTesting - Spinal Cord and Traumatic Brain Injuries

Thank you for applying! Qur staff will review the request. and we will notify you of the results. Once approved, you will be able to create classes and add participants from the portal.

Please email cdep@ h.edu with any questions

Go Back to Home Page
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Certified Direct Care Professional

Microcredential Application
Submission

Instructions on submitting your application for the WisCaregiver
Careers CDCP Microcredential Program

Once your application is successfully submitted you will receive the following email. Please
allow for our team to review and approve your application:
Thank you for your application to our CDCP Microcredential Program!

Please allow up to 30 days for our team to review your application. You will
be contacted once a decision has been made.

If you have further questions about the process, don’t hesitate to reach out

to us at cdcp@uwgb.edu

Application Submission Tips, Tricks, & Notes:

e We require training to be at least two hours in length to be considered for
approval
e Trainings that are only available to highly specific groups of caregivers (e.g.
a facility’s internal training for their own staff) will not be approved
e If your training is 'by any professional organizations,
universities, or governmental agencies we will require the following
documents be uploaded with your application:
o Curriculum overview
o Sample module of at least one topic
o Method used to assess success
o Optional: A recording of all or part of the training session

If you have any questions during your application submission process, please contact our CDCP
Service Team at cdcp@uwgb.edu
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