

Graduate Studies Travel Grants


Travel grants are available for UW-Green Bay degree-seeking graduate students to support activities contributing to the enhancement and completion of graduate degrees. Awarded funds can be used to cover the costs associated with attendance at relevant conferences or events where you (co) present your papers or posters. 

Guidelines
· Students may make one request per fiscal year.
· Up to $250 will be awarded per student.
· Prior to booking any travel arrangements (e.g. flights, car rentals, etc.), please reach out to the travel manager at travel@uwgb.edu to get more information on how to book travel to ensure University policy is followed. Failure to follow our policies may void our ability to cover costs and/or reimburse expenses requested in this award.  
· Mileage will not be reimbursed for meetings within the State of Wisconsin. 
· Applications must be received 30 days prior to the meeting or travel start date. Late applications will not be considered.


Application Process
Applicants must create an email with the information listed below and attach the Budget form. Please use the subject heading “Travel Grant” for the email. You will send this to your faculty advisor who will either respond to you with a denial (and explain why) or forward it to the Office of Graduate Studies with the word “approved” in the body of the email. Faculty advisors should ensure that the activity is relevant to the graduate degree. By sending the email you will be certifying that all information is accurate and complete to the best of your knowledge. 

To be included in the body of the email:
· Name of conference/event 
· Proof of acceptance of research presentation (attach email acceptance or include link to online program, etc.)
· Total amount requested and category of expense(s), e.g., registration fee; meals; lodging; mileage.



Post Travel Request: Share your professional presentation experience on social media! Send a brief statement and/or photographs to gradstu@uwgb.edu to post our social media. While this is not required, those who choose to participate are asked to complete a Release Form.

 
