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Ambassador All-In Equitable & Inclusive Access: students
\V automatically receive course materials by the first day of class

Online Bookstores: 24x7 school-branded, mobile-friendly sites
W to view and order materials

‘y Bulk Fulfillment: items delivered to the school in bulk so they can
handle distribution

w Ambassador Flex: combine any or all of Ambassador’s service
,,,,,, models to meet a school’s unique needs
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What is
BookAT?




Streamlines Booklist

N
BOOI(AT Collection and

Management

Millions of titles Improved decision
updated regularly

O Pricing comparison Simplified approval
W tools processes




Through BookAT, You Can Adopt
All the Materials You Need

o

Textbooks

Graduation
Regalia

School Logo




How Does
BOoOKkAT
Work?




Who Uses BOokAT?

BooKAT is designed around a workflow with three (3) user roles
In order of increasing permissions:

Submitters Reviewers Approvers

The hierarchy of roles is set, however, the
workflow can be entered at any point.




Submitters

Typically the instructor of the course/section

Submits materials they want for the course in
BookAT

Can only change a course from Incomplete
to Submitted




Reviewers

Typically, a depariment coordinator, dean, or chair

@ Can ‘Review’ submitted materials

Can send questions to Submitters within
BookAT to resolve issues.




Approvers

Generally, a bookstore manager
(Ambassador Customer Service Team)

@ Full access to BookAT

@ Can edit materials and manage Submitter
assignments

@ Final approval of materials




Submitter
Workflow
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Step 1: Receive Email Invitation

 Instructors will receive an email with a
personalized link to access BooKAT.

 No username or password is required.

* Click on “Access Your Courses” and a
personalized list of your courses will
automatically populate in BookAT.




Step 2: Choose Your Open
Courses One at a Time

 Upon clicking the
personalized link, the
Instructor is taken to a list of
their assigned courses.

Instructors select the
courses they want to work
with and click the ‘Next’
button to proceed.




Step 3: Read and Respond to
the Questions

* Instructors select one option:

o Yes, | need to add books, OER
materials or supplies

o No, I do not need to add
books, OER materials or
supplies

o No, this section isn’t offered

- If adoptions are needed, then the
Instructor will continue,
otherwise the Courses/Sections
will be marked appropriately.




Step 4: Select Your
Course Materials

There are 3 options for adding materials
to a course:

1. Copy Previous Adoption
2. Add New Materials
3. Add Manually




1: Copy Previous Adoption

ACCOUNTING 202-online

Search the semester and
course of your previous
adoption and select the
materials to re-adopt.




Option 2: Add New Materials

ACCOUNTING 202-online

Copy Another Adoption  Add New Materials.

By: Bieg, Bemard J., Toland, Judith A

156N 078126506207

Locking for something specific? Pubiisher Cergage Leorring

(_0. ‘Saarch by ISBN Author or TG B3 oighal wen Inchasive Access Pricing

Add Manually

Looking for something specific?

(Q Accounting

Managerial Accounting
By. Garrison, Ray, Noreen, Eric, Brewer, Peter, Garri.

158N 9780078025631
Puliater MeGramHil Educstin

) gt v ncksivo Access Pricig

e

By: Doupnik, Timothy, Perera, Hectar

188N 9780077862206
Putitber McGraw il Education

) gt wah nchusie Access Priciog

G Review and Submit

By: Romney, Marshall B, Steinbart, Paul J

188N 4780133428537
Putsisher: Pearson Educatin

) igtalwan nckiive Access Prcing

|
3

No results for this search.
Do you need to add a book or material manually?

Add Manually

Search for
materials by ISBN,
Author, Title or
Subject and review
format/pricing.




Option 3: Manually Add

ACCOUNTING 202-online

Select the type of material you would like to add manually to your list.

0
(+) (+) (+) (+)
Add Coursepack Add Book Add Supply Add OER Material

Manually add item
Information and our
Bookstore Team will
work to find the item you
need:

o Course Packs
o Books

o Supplies

o OER Materials




Option 3: Manually Add (cont.)

Add a Book Manually
Select the type of material you would like to add manually to your list.

Please fill out the form below to manually enter your book

“ " Select the type of material you would like to add manually to your list.
(1) (o)
Add Coursepack Add Book Add Supply / OER @

Add Coursepack Add Book Add Supply / OER

Add Supply / OER Manually
Please describe the supply or open educational resource for this course. Add coursepack Manually

Planning on using a Coursepack? Enter a title or brief description in the box below.
Description / Title*

Publisher
Title*

Supplier / Creator

Publish Date
Link (URL)

Edition

Cancel




Option 3: Manually Add (cont.)

Iltem Requirements

A list of questions
will appear that you
are required to

Is this adoption for an eBook only? If physical textbook, should the student a_ n S W e r .
’ be offered a choice of physical text or
v

Required Status

‘ ‘ Select one v

Select one eBook?

This will help
Ambassador source
Is this an IA Inclusive Access Course? If your Items and
unsure, select NO

Select one ~ ’ Complete the
booklist.

Select one v




Option 3: Manually Add (cont.)

ACCOUNTING 202-online

Add additional
Information about
your course if
necessary and click
‘Submit Adoptions.’




Step 5: Follow the Prompts
Step 6: Review Adoptions

* After adding each item, answer the questions as
they pertain to the materials you are adopting.

* Click the Review and Submit button in the top
right corner.




Step 7: Ask Questions, Add
Comments, and Submit

« Enter questions for the A

COUN 570

course materials team.

If you want a message
displayed on the Online
Bookstore alongside your
course, please specify
PRODUCT NOTES and
add them here.

Click Submit Adoptions
to complete the process.




Ongoing Communications
and Support

Ac WHIHADOR | BookaT

e RECEIVE MESSAGES: Look for an email
from your course materials team
responding to your question(s) and/or

clarifying your adoption and notes.

VIEW MESSAGES & ACTIVITY: Click on
the fourth tab to access a history of all
messages and activity.

RESPOND TO MESSAGES: Reply to the
course materials team with any additional
guestions or comments.
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Reviewer Course List

Reviewers can see a list of all
courses they are assigned to
review.

The dots in the left most
column signify status:
No Dots - Incomplete
1 Dot - Submitted
2 Dots - Reviewed
3 Dots - Approved




Courses to Review

Use the Quick Filters
to find all Submitted
courses.




Reviewing a Course

Reviewers can:
o Modify the materials list
o Message the Submitters
o Mark the course as
reviewed

Once you have completed
your work on a course, click
‘Next Course’ until all courses
have been reviewed.

 BACK TO COURSES NEXT COURSE W

BY WARREN, CARL S., REEVE, JAMES M., DUCHAC, JONATHAN, WARREN, CARL
NO IMAGE PRINT ISBN-13: 9781337587426
AVAILABLE

PRINT ISBN-10: 1337587427

PUBLISHER: CENGAGE

EDITION: 27TH




Q&A

 INfo@AmbassadorEd.com
e 800-431-8913




